
RECORE6 SERIES PROFILE 
RECORDS RETENTION SCHEDULE 

APPLICATION #9@0226-@! 

SCHEDULE t :  !9@-113 

EFFECTIVE DATE: 1@/1/90 

Agency Code: 414-021 
Agency: Education 

Creating 
Off ice:  

Series 
Title/Dates: 

Program Development and Student Support Divison 

“Student Support Services Standards Documentation 
F i les, ”  1984 and continuing 

Access: Open 
Class: Ind iv idual  

Related To: Monitoring loca l  school systems’ cmpl iance w i th  
Georgia Board o f  Education standards f o r  student 
services including guidance, counseling, soc ia l  
services, and psychological and career development 
(Georgia Board o f  Education Pol icy  GBB, JE; Standards 
G-9 and J-3; OCGA 20-2-182, 184, and 186) 

Arrangement: Chronological by school year, thereunder alphabetical by 
school system 

Retent ion 
Requirement: Administrative: three (3) years; 

Audit: three ( 3 )  years; 

Media: Paper and e1ectroni.c 

Disposi t ion 
Instruct ions:  Cut o f f  f i l e s  a t  end o f  school year (8/14), 

Hold i n  current f i l e s  area two (2)  years, 
Transfer t o  State Records Center, 
Hold one (1) year, then 
Destroy. 

This records retent ion plan gives the State Records C m i t t e e  approved 
retent ion inst ruct ions f o r  the naned records ser ies by the named 
creat ing o f f i ce .  
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Edward Weldon Date 
Secretary o f  Stete Designee 
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